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PROPERTY INVENTORY & SCHEDULE OF CONDITION
P&S PROPERTY Solutions | Editable landlord / tenant check-in inventory template
	PROPERTY & TENANCY DETAILS



	Property Address
	
	Inventory Date
	

	Tenancy Start Date
	
	Tenant(s) Name(s)
	

	Landlord Name
	
	Agent / Inspector
	

	Property Type
	
	Furnished / Unfurnished
	

	Inspection Type
	
	Inventory Version
	

	METER & UTILITY READINGS



	Utility
	Meter / Serial No.
	Reading
	Date / Time
	Photo Ref.

	Electricity
	
	
	
	

	Gas
	
	
	
	

	Water
	
	
	
	

	Other
	
	
	
	




CHECK-IN SAFETY & KEYS
Record items checked before handover.
	KEYS, SAFETY & GENERAL CONDITION



	Item / Check
	Status
	Notes / Details

	Front door key(s)
	[ ] OK  [ ] N/A
	

	Back / patio key(s)
	[ ] OK  [ ] N/A
	

	Window keys / fobs
	[ ] OK  [ ] N/A
	

	Smoke alarm(s)
	[ ] Tested  [ ] N/A
	

	CO alarm(s)
	[ ] Tested  [ ] N/A
	

	Heating / hot water
	[ ] Checked
	

	Windows / locks secure
	[ ] Checked
	

	Damp / mould visible
	[ ] No  [ ] Yes
	

	Property generally clean
	[ ] Yes  [ ] No
	

	Appliances appear safe / operational
	[ ] Checked
	

	CONDITION RATING GUIDE



	Rating
	Meaning

	Excellent
	Very good condition with little or no visible wear.

	Good
	Good condition with minor signs of normal use.

	Fair
	Visible wear commensurate with age/use; note details.

	Poor
	Significant wear, damage or defect; photograph and describe.

	N/A
	Not applicable or not present.




ROOM-BY-ROOM INVENTORY
Entrance and living accommodation.
	ENTRANCE / HALLWAY



	Item / Area
	Description / Specification
	Condition
	Clean
	Defects / Comments
	Photo

	Front door / frame
	
	
	
	
	

	Door furniture / locks
	
	
	
	
	

	Flooring / skirting
	
	
	
	
	

	Walls / paint / wallpaper
	
	
	
	
	

	Ceiling / lighting
	
	
	
	
	

	Radiator / controls
	
	
	
	
	

	Stairs / handrail
	
	
	
	
	

	Other fittings
	
	
	
	
	

	LIVING / RECEPTION ROOM(S)



	Item / Area
	Description / Specification
	Condition
	Clean
	Defects / Comments
	Photo

	Flooring
	
	
	
	
	

	Walls / paint / wallpaper
	
	
	
	
	

	Ceiling / coving
	
	
	
	
	

	Windows / glazing / handles
	
	
	
	
	

	Curtains / blinds / rails
	
	
	
	
	

	Radiator / controls
	
	
	
	
	

	Light fittings / switches / sockets
	
	
	
	
	

	Internal doors / handles
	
	
	
	
	

	Furniture / furnishings (if provided)
	
	
	
	
	




ROOM-BY-ROOM INVENTORY
Kitchen.
	KITCHEN



	Item / Area
	Description / Specification
	Condition
	Clean
	Defects / Comments
	Photo

	Units / doors / handles
	
	
	
	
	

	Worktops
	
	
	
	
	

	Sink / taps / waste
	
	
	
	
	

	Splashback / tiling
	
	
	
	
	

	Cooker / hob / oven
	
	
	
	
	

	Extractor hood
	
	
	
	
	

	Fridge / freezer
	
	
	
	
	

	Washing machine
	
	
	
	
	

	Dishwasher / other appliance
	
	
	
	
	

	Flooring
	
	
	
	
	

	Walls / ceiling
	
	
	
	
	

	Windows / blinds
	
	
	
	
	

	Lighting / sockets
	
	
	
	
	




ROOM-BY-ROOM INVENTORY
Bathroom and WC.
	BATHROOM / WC / EN-SUITE



	Item / Area
	Description / Specification
	Condition
	Clean
	Defects / Comments
	Photo

	Bath / shower / enclosure
	
	
	
	
	

	WC / cistern / seat
	
	
	
	
	

	Basin / taps / waste
	
	
	
	
	

	Mirror / accessories
	
	
	
	
	

	Tiling / sealant / grout
	
	
	
	
	

	Flooring
	
	
	
	
	

	Extractor / ventilation
	
	
	
	
	

	Radiator / heated rail
	
	
	
	
	

	Walls / ceiling
	
	
	
	
	

	Lighting / sockets
	
	
	
	
	




ROOM-BY-ROOM INVENTORY
Bedrooms 1 and 2.
	BEDROOM 1



	Item / Area
	Description / Specification
	Condition
	Clean
	Defects / Comments
	Photo

	Flooring
	
	
	
	
	

	Walls / paint / wallpaper
	
	
	
	
	

	Ceiling / lighting
	
	
	
	
	

	Windows / glazing / handles
	
	
	
	
	

	Curtains / blinds / rails
	
	
	
	
	

	Radiator / controls
	
	
	
	
	

	Doors / handles
	
	
	
	
	

	Wardrobe / storage
	
	
	
	
	

	Bed / mattress (if provided)
	
	
	
	
	

	Other furniture / fittings
	
	
	
	
	



















	BEDROOM 2




	Item / Area
	Description / Specification
	Condition
	Clean
	Defects / Comments
	Photo

	Flooring
	
	
	
	
	

	Walls / paint / wallpaper
	
	
	
	
	

	Ceiling / lighting
	
	
	
	
	

	Windows / glazing / handles
	
	
	
	
	

	Curtains / blinds / rails
	
	
	
	
	

	Radiator / controls
	
	
	
	
	

	Doors / handles
	
	
	
	
	

	Wardrobe / storage
	
	
	
	
	

	Bed / mattress (if provided)
	
	
	
	
	

	Other furniture / fittings
	
	
	
	
	




ROOM-BY-ROOM INVENTORY
Additional room and external areas.
	BEDROOM 3 / STUDY / OTHER ROOM



	Item / Area
	Description / Specification
	Condition
	Clean
	Defects / Comments
	Photo

	Flooring
	
	
	
	
	

	Walls / paint / wallpaper
	
	
	
	
	

	Ceiling / lighting
	
	
	
	
	

	Windows / glazing / handles
	
	
	
	
	

	Curtains / blinds / rails
	
	
	
	
	

	Radiator / controls
	
	
	
	
	

	Doors / handles
	
	
	
	
	

	Storage / furniture
	
	
	
	
	

	Other fittings
	
	
	
	
	

	GARDEN / EXTERNAL AREAS / OUTBUILDINGS



	Item / Area
	Description / Specification
	Condition
	Clean
	Defects / Comments
	Photo

	Front path / steps / boundary
	
	
	
	
	

	Rear garden / lawn / borders
	
	
	
	
	

	Fencing / gates / walls
	
	
	
	
	

	Patio / paving / decking
	
	
	
	
	

	Shed / storage / garage
	
	
	
	
	

	External taps / lighting
	
	
	
	
	

	Bins / bin store
	
	
	
	
	




FIXTURES, FITTINGS & APPLIANCES
Record supplied items and working condition.
	APPLIANCE SUMMARY



	Item
	Make / Model
	Condition
	Working?
	Comments
	Photo Ref.

	Boiler
	
	
	
	
	

	Cooker / Hob
	
	
	
	
	

	Extractor
	
	
	
	
	

	Fridge / Freezer
	
	
	
	
	

	Washing machine
	
	
	
	
	

	Dishwasher
	
	
	
	
	

	Microwave
	
	
	
	
	

	Smoke alarm(s)
	
	
	
	
	

	CO alarm(s)
	
	
	
	
	

	Other
	
	
	
	
	

	LANDLORD / TENANT SUPPLIED ITEMS NOTED SEPARATELY



	

	

	

	

	




PHOTOGRAPHS & NOTES
Use photographs to support condition descriptions.
	PHOTOGRAPH & EVIDENCE LOG



	Photo No.
	Area / Item
	What the photo shows
	File / Reference / Notes

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	




DAMAGE, COMMENTS & ACKNOWLEDGEMENT
Final notes and signatures.
	PRE-EXISTING DAMAGE / REPAIR NOTES



	

	

	

	

	

	




	TENANT COMMENTS AT CHECK-IN




	

	

	

	

	

	





	FINAL CHECK




	Check
	Complete
	Notes

	Inventory reviewed with tenant
	[ ] Yes  [ ] No
	

	Photographs supplied / stored
	[ ] Yes  [ ] No
	

	Meter readings recorded
	[ ] Yes  [ ] No
	

	Keys handed over
	[ ] Yes  [ ] No
	

	Outstanding items explained
	[ ] Yes  [ ] No
	

	CHECK-IN ACKNOWLEDGEMENT



The tenant(s) confirm that they have had the opportunity to inspect the property and that this inventory, together with supporting photographs, records the condition and contents at the start of the tenancy to the best of their knowledge. Any discrepancies or additional comments should be notified to the landlord/agent promptly.
	Tenant 1
	Tenant 2
	Landlord / Agent
	Inspector

	Signature / Date:


	Signature / Date:


	Signature / Date:


	Signature / Date:



	Date: __________________
	Date: __________________
	Date: __________________
	Date: __________________
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